
Charged Free Total

Items requested 5 0 5

Items supplied 1 2 3

Amount Plus GST Total

Invoice details $60.00 $6.00 $66.00

Document Delivery
Payment Service Reports

Example Library

Transactions for the period 1 March 2011 to 30 April 2011

Payment details $12.00 $1.20 $13.20

Charged Free Total
Items requested 50 2 52

Items supplied 19 5 24

Amount Plus GST Total
Invoice details $605.91 $60.59 $666.50

Payment details $228.00 $22.80 $250.80

Transactions from 1 July 2010 to 30 April 2011



Document Delivery
Payment Service Reports

Example Library
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Loan Copy Total Average

Core 5 0 5 $13.20

Rush 0 0 0

Express 0 0 0

5 0 5 $13.20

Reconciliation to Tax Invoice add GST for items requested from overseas: CISTI

GST exclusive Amount $60.00 Trans Tasman Interlending

Plus GST $6.00 Other overseas items

Total amount to be invoiced $66.00 Total amount to be invoiced

Transactions for the period 1 March 2011 to 30 April 2011

Requester NUC Supplier NUC Supplier Name Title Request No Date Sent Loan/Copy Service Level
Charge 
Entered

USD / 
NZD 

charge

Received 
without 
shipped

Client Name

AXYZ AAIS National Sports Information Centre - Title 1 8455885 5-04-2011 Loan Core $13.20 -

AXYZ ANL National Library of Australia Title 2 8403385 9-03-2011 Loan Core $13.20 -

AXYZ ANL National Library of Australia Title 3 8428298 23-03-2011 Loan Core $13.20 -

Note: In accordance with your Libraries Australia User Agreement, for taxation purposes, all transactions are treated as occurring between the National Library of Australia (supplier) and your organisation (as the requester). Your 
invoice includes GST for overseas transactions. GST is not added to payments to overseas libraries. Refer: http://www.nla.gov.au/librariesaustralia/rego/index.html#agree (clause 7.8).

Document Delivery - Requester Report
$0.00

$66.00

$0.00

$0.00

$0.00

S u m m a r y    D e t a i l s

$66.00

$0.00

Total $

$66.00

Example Library

AXYZ ATD Department of the Treasury Title 4 8455856 5-04-2011 Loan Core $13.20 -

AXYZ NTSM University of Technology, Sydney Title 5 8429236 24-03-2011 Loan Core $13.20 -
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Loan Copy Total Total $ Average

Core 0 0 0

Rush 0 0 0

Express 0 0 0

0 0 0

Transactions for the period 1 March 2011 to 30 April 2011

Requester
NUC

Supplier
NUC

Supplier Name Title
Request

No
Date
Sent

Loan / 
Copy

Service
Level

Charge 
Entered

Received 
without 
Shipped

Client Name

S u m m a r y    D e t a i l s

Document Delivery - items requested free of charge

Example Library
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Loan Copy Total Total $ Average

Core 1 0 1 $13.20 $13.20

Rush 0 0 0 $0.00

Express 0 0 0 $0.00

1 0 1 $13.20 $13.20

Reconciliation to Recipient Created Tax Invoice add GST for items supplied overseas:

GST exclusive Amount $12.00 Trans Tasman Interlending $0.00

Plus GST $1.20 Other overseas items $0.00

Total amount to be paid $13.20 Total amount to be paid $13.20

Transactions for the period 1 March 2011 to 30 April 2011

Supplier NUC Requester NUC Requester Name Title Request No Date Sent Loan/Copy Service Level Charge Entered
Received 
without 
shipped

AXYZ AIH Australian Institute Health and Welfare Title 1 8435225 25-03-2011 Loan Core $13.20 -

Document Delivery - Supplier Report

Example Library

S u m m a r y    D e t a i l s

Note: In accordance with your Libraries Australia User Agreement, for taxation purposes, all transactions are treated as occurring between the National Library of Australia (requester) and your organisation (as the supplier). Your 
payment includes GST for overseas transactions. GST is not billed to overseas libraries. For more information refer to http://www.nla.gov.au/librariesaustralia/rego/index.html#agree (clause 7.8).
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Loan Copy Total Total $ Average

Core 2 0 2

Rush 0 0 0

Express 0 0 0

2 0 2

Transactions for the period 1 March 2011 to 30 April 2011

Supplier NUC
Requester 

NUC
Requester Name Title Request No Date Sent Loan/Copy Service Level

Charge 
Entered

Received 
without 
shipped

AXYZ AFP Australian Federal Police Title 1 8405292 9-03-2011 Loan Core $0.00 -

AXYZ AFP Australian Federal Police Title 2 8405339 10-03-2011 Loan Core $0.00 Yes

S u m m a r y    D e t a i l s

Document Delivery - items supplied free of charge

Example Library
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Supplying libraries can setup reciprocal arrangements in LADD by following the procedures in this guide: 

Libraries you supply to Libraries you request from
Supplier Requester Loan / Copy Service Level Amount Requester Supplier Loan / Copy Service Level Amount

AXYZ AATO Both Core $0.00 AXYZ AACOM Both All levels $0.00
AXYZ AEAD Both Core $0.00 AXYZ AATO Both All levels $0.00
AXYZ AFP Both Core $0.00 AXYZ ADCA Both All levels $0.00

AXYZ AEAD Both All levels $0.00
AXYZ AINC Both All levels $0.00
AXYZ APSB Both Core $0.00

The following tables identify reciprocal transactions in LADD for your organisation

http://www.nla.gov.au/librariesaustralia/documents/OwnServices.pdf


