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Section 1: Introduction 

1.1 What is Libraries Australia? 

Libraries Australia is an internet-based service for Australian libraries and their users. It provides 
access to the national database of material held in Australian libraries, the Australian National 
Bibliographic Database (ANBD). You can search for any item and locate which library in Australia 
holds it. Gateways to other major library databases are also provided. 
It is available 24 hours a day, 7 days a week.  

Libraries Australia consists of a number of modules, which are linked with one another. These 
include the Cataloguing Service (OCLC Pica CBS System), the Search Services (Teratext TM), the 
Document Delivery Service (OCLC Pica VDX System), and the Administration System. 

Libraries Australia supports cooperation and resource sharing within the Australian library 
community through the delivery of MARC records and the provision of a national document delivery 
service, Libraries Australia Document Delivery (LADD). Australian Libraries are encouraged to 
contribute their records and holdings to the ANBD, either online or via offline loading of files. 
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1.2 What is Libraries Australia Administration? 

Libraries Australia Administration is the module that manages access to other Libraries Australia 
services. 

Organisation and individual user accounts in Libraries Australia Administration determine: 

¶ which organisations have access to Cataloguing, Search, Document Delivery, and 

¶ which users within organisations can access these services, the functionality and databases 
available to each user. 

In addition, Libraries Australia Administration provides customer management reports on usage at 
the organisation and user level, as well as information on charges incurred by an organisation. 

Organisations can set up their Record Export Service profiles, order Products, and register for Record 
Import Service via Libraries Australia Administration. 

 

http://www.nla.gov.au/librariesaustralia/about/anbd/
http://www.nla.gov.au/librariesaustralia/about/anbd/
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Libraries Australia Administration 

  

 

 

 

 

 

 

 

 

 

 

 

1.3 Who uses Libraries Australia Administration? 

Libraries Australia Administration is used by Libraries Australia staff to administer and maintain 
Libraries Australia services. It is a source of usage statistics, contains contact details for libraries and 
billing is also managed by the system. 

Libraries Australia users can be set up to view their own organisation records in Libraries Australia 
Administration. In addition, libraries can nominate one of their staff to be a Customer Administrator. 
¢Ƙƛǎ ǇŜǊǎƻƴ ǿƛƭƭ ōŜ ŀōƭŜ ǘƻ ŜŘƛǘ ǘƘŜ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ǊŜŎƻǊŘ ŀƴŘ ǎŜǘ ǳǇ ŀƴŘ Ƴŀƛƴǘŀƛƴ ǳǎŜǊ ǊŜŎƻǊŘǎΣ 
including allowing users to set up personal accounts  
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1.4 Navigation of Libraries Australia Administration 
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The tabs across the top of the screen are always visible 

Organisation Tab ς Provides information about the organisation including name, users, what services 
the organisation has access to, charges etc. 

Reports Tab ς Provides the ability to run usage reports at both organisation and user level. 

Import Tab ς Provides access to transfer files of records for loading into Libraries Australia.  Please 
note that you will only see this tab if you have registered for this service.  For more 
information about Import see Section 4: Libraries Australia Record Import Service. 

Export Tab ς Provides the ability to download MARC records from Libraries Australia, via the 
Internet, for loading into a local library system. 

Products Tab ς The ability to request a file of Libraries Australia records that have been retrieved 
from the ANBD via a search based on a particular set of criteria for a library or organisation 

The links in the box on the left of the screen vary depending on which tab you are on.  The links on 
the different tabs are: 

1.4.1 Organisation Tab: 

¶ Details ς Contains information about the organisation 

¶ Hierarchy ς Lists all of the organisations (if any) that are linked to your organisation 

¶ Access Group ς Lists the services your library has access to 

¶ Access Profiles ς Refines user setups 

¶ Users ς Lists the users available for your library to use and what services that user has access 
to. 

¶ Charges ς Lists the amounts to be charged and previous invoices. 

¶ Contacts ς Lists the primary , administration, 1st and 2nd Import service contacts 
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1.4.2 Report Tab: 

There are no links on the Report Tab. 

 

1.4.3 Export (Record Export Service or RES) Tab: 

The links on the Export Tab can be found under the tabs across the top.  Initially they will be  

About ς Provides information about exporting records 

Test Files ς Provides access to test files to trial downloading RES records into your library system. 

Register ς Provides a registration form for you to register for the Record Export Service 

When you have registered for RES then links will be added.  How to register for RES and more 
information is discussed in section 3: Record Export Service. 
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1.4.4 Products Tab: 

The links on the Products Tab can also be found under the tabs across the top.  Initially they will be 

About ς Provides information about the range of products available to meet your needs. 

Order Forms ς List the products that are available for you to order.  See the section on Products for 
more information. 

Files ς This is where you will collect your file from if you have requested your order online. 
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Section 2: Organisation Records 

Every library that subscribes to Libraries Australia has its own organisation records. Many larger 
libraries will also have organisation records for their various branches or sub-organisations. These 
can be viewed as part of a hierarchy of organisation records.  

Organisation records consist of a number of related records. These include: 

¶ Organisation details 

¶ Access groups 

¶ Users 

¶ Contacts 

¶ Charging information 

Organisation records are created by Libraries Australia Administration staff. Organisation records 
can be edited by either Libraries Australia staff, on the request of a library, or by designated staff of 
the library. To edit organisation records, library staff must have Customer Administrator status. This 
can be set up by Libraries Australia staff.  

Libraries that want Customer Administrator access should contact the Libraries Australia team via 
the online enquiry form at nla.gov.au/librariesaustralia/contact/ 

The message should include Library details and list the login/s to which Customer Administrator 
access will be assigned. 

Lǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ȅƻǳǊ hǊƎŀƴƛǎŀǘƛƻƴΩǎ ǊŜŎƻǊŘǎ ŀǊŜ ƪŜǇǘ ǳǇ ǘƻ ŘŀǘŜΦ [ƛōǊŀǊƛŜǎ !ǳǎǘǊŀƭƛŀ 
Administration staff rely on the accuracy of your records to ensure that the appropriate people can 
be contacted for various purposes, including consultation on different service related issues.  

2.1 Organisation Details Record 

The Organisation details record contains information about the library, including its ID or Account 
number  (system generated), Name, National Union Catalogue (NUC) symbol, OCLC Library Symbol, 
billing information, holdings, contribution and LA services information, audit information, and any 
associated parent or sub-organisations with which the library may be associated. 

 

Billing information 

http://www.nla.gov.au/librariesaustralia/contact/
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Organisation details ς 
ID, Name, NUC, OCLC 
Symbols, contact emails 
etc 

Audit Information 

Related National Union 
Catalogue symbols (NUCs 
for Organisation 

Billing information 

Information about 
Holdings, Contribution to 
ANBD, Document Delivery, 
etc 
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2.1.1 Editing Organisation Details 

Customer Administrators in a library can view and edit organisation records for their own library 
only.  

²ƘŜƴ ŀ /ǳǎǘƻƳŜǊ !ŘƳƛƴƛǎǘǊŀǘƻǊ ƭƻƎǎ ƛƴ ǘƻ [ƛōǊŀǊƛŜǎ !ǳǎǘǊŀƭƛŀ !ŘƳƛƴƛǎǘǊŀǘƛƻƴΣ ǘƘŜ [ƛōǊŀǊȅΩǎ 
Organisation Details record will be displayed. To edit the record, select the Edit button on the right 
hand side of the screen 

 

The edit screen will be displayed: 
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There is very little that a customer administrator can change on the Organisation Details record. The 
organisation name can be changed, as can the sector and type to which the library belongs. Notes 
can also be added. Any other changes required can only be made by Libraries Australia staff. 

When editing is complete, Save the record. 

2.2 Hierarchy 

Some libraries have multiple branches, with each of these having its own organisation records. These 
are set up in Libraries Australia as children, or sub-branches of the parent library and the hierarchy 
can be viewed in Libraries Australia Administration.   

For example, the National Library of Australia (parent) has a branch library (child) Libraries Australia 
Administration. 

From the bŀǘƛƻƴŀƭ [ƛōǊŀǊȅΩǎ Organisation Details record, select Hierarchy (from the panel on the left) 
and display all libraries associated with this library: 
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The Hierarchy displays: 

 

 

You can select either the Parent or Child record to display: 

 

You will only be able to view the details for all the children attached to your account if you have a 
ǎƛƎƴƻƴ ǘƘŀǘ ƛǎ ŀǘǘŀŎƘŜŘ ǘƻ ǘƘŜ ǇŀǊŜƴǘΩǎ ŀŎŎƻǳƴǘ ǿƘƛŎƘ Ƙŀǎ /ǳǎǘƻƳŜǊ !Řministration access.  See 
section 2.3. Access Groups for more information about Customer Administration and access. 
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2.3 Access Groups 

Each organisation is linked to a number of Access Groups. Access Groups determine the functions 
that the library can use. See section 2.3.1 for a full list of Access Groups. 

 

When Organisation Records are set up for a library by Libraries Australia staff, libraries can request 
access to any of the functions that may be required by the library. Note that not all functions will be 
available to all users. 

Following is a list of possible functions that libraries can request when their organisations are set up 
in Libraries Australia Administration. 

2.3.1 Access Groups and Descriptions 

APAFT Enables access to search the APAFT database. You cannot have 
access to APAIS at the same time. Your Organisation must 
already have a subscription for APAFT to be able to search APAFT 
through Libraries Australia 

APAIS  This access group allows access to search the APAIS database. 
You cannot have access to APAFT at the same time. 

Alerts This access group allows a user to create alerts in Libraries 
Australia.  

Cataloguer  Enables access as a Cataloguer 

Copies Direct  Access to Copies Direct  

Cust Admin  This access group allows users access to change their Customer 
details and Permissions. 

Cust Admin -View Only  Provides access to view Organisation details and user id only  

Dependent User Admin  Allows users to edit their own details but the user must use a 
computer that is already signed on using the original signon that 
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the personal signon was created from (i.e. the shared account). 

Enhanced ILL Allows a user to have access to enhanced inter library-loan 
requesting in Libraries Australia. 

Free databases This access group gives you access to all the free databases 
which include National Bibliographic Database, British Library 
Catalogue, Chinese University of Hong Kong (CUHK), Research 
Libraries UK (RLUK), Informit Collections, Hong Kong University 
of Science and Technology (HKUST), Library of Congress 
Catalogue (LC) and University of Hong Kong (HKU).  

Also gives access to the Powerhouse Museum and National Film 
and Sound Archives OpenSearch targets 

 

FreeDatabases - Overseas  This access group is only for Overseas Customers and provides 
them with access to all the free databases which include 
National Bibliographic Database, British Library Catalogue, 
Chinese University of Hong Kong (CUHK), Research Libraries UK 
(RLUK), Informit Collections, Hong Kong University of Science and 
Technology (HKUST), Library of Congress Catalogue (LC) and 
University of Hong Kong (HKU). 

FreeSearch  Provides access to the free search user 

ILL Staff Enables a member of staff to have enhanced inter-library loan 
requesting in Libraries Australia using the short ILL form.  

Libraries Australia 
Authorities 

Allows access only to the Libraries Australia Authorities Database  

OCLC Allows access to search the OCLC Worldcat database.  

Personalisation Allows creation of personal accounts in Libraries Australia  

Product Admin   

Products Manager Allows a user to manage Products services 

RES Admin Allows a RES Staff member to manage all RES users and 
functions.   

RES Manager Allows a user to manage Record Export Services. 

RIS Admin Allows a RIS Staff member to manage all RIS users and functions.  

RIS Staff Allows a RIS Staff member to access all RIS User functions for 
every User.  

RIS User Allows a user to access the RIS service. 

RLG Databases Deprecated. RLG databases including SCIPIO are now available 
through OCLC. 

RLG non-Contributor  

Standard LA  Enables access to search Libraries Australia. The default search 
tab with this access group is Easy Search.  

Subscription databases  Enables access the Australian Library Collections (Australian 
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National Bibliographic Database, Singapore National Union 
Catalogue (SNUC) and Te Puna (New Zealand National 
Bibliographic Database). 

User Admin Allows Users to access the Administration application and view 
and edit details about themselves. 

2.3.2 Editing Access Groups 

When an organisation is set up in Libraries Australia Administration, they are assigned access groups 
depending on their needs.  Only Libraries Australia Administration staff can add/edit access groups. 

The Access Groups record is accessed from the Organisation Details screen. Select Access Groups 
from the menu bar on the left 

 

The Access Groups record displays the functions to which the library has access. 
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If a library requires access to additional functions (e.g. enabling personalised accounts), they should 
contact the Libraries Australia team via the online enquiry form at 
nla.gov.au/librariesaustralia/contact. 

The message should include Library details and list the login/s to which the access group will be 
assigned. 

2.4 Access Profiles 

Access profiles are used to set defaults on a users account eg. Set the default search screen to 
advanced; setup the default databases to search. Libraries can contact the Libraries Australia Help 
Desk to set this up. 

2.5 User Accounts 

There are two kinds of user or signon accounts, shared accounts and individual accounts. Customer 
administrators can see all the users for their organisation, and create and edit user accounts.  

The main difference between the two kinds of user accounts is that multiple users can use shared 
accounts at the same time where individual accounts can only be used by one person at a time.  
Individual accounts are used in personalisation. 

NoteΥ ŀŎŎƻǳƴǘǎ ǎǘŀǊǘƛƴƎ ǿƛǘƘ άǘŜƳǇƭŀǘŜέ ƛƴ ǘƘŜ ƴŀƳŜ ŀǊŜ ǘŜƳǇƭŀǘŜǎ ǊŜǉǳƛǊŜŘ ŦƻǊ personal accounts. 
They are set up by Libraries Australia Administration and should not be edited. 

!ŎŎƻǳƴǘǎ ǎǘŀǊǘƛƴƎ ǿƛǘƘ ά[!ψψέ ŀǊŜ ǊŜǉǳƛǊŜŘ ŦƻǊ ŜƴƘŀƴŎŜŘ ǊŜǉǳŜǎǘƛƴƎΦ ¢ƘŜȅ ŀǊŜ ŀƭǎƻ ǎŜǘ ǳǇ ōȅ 
Libraries Australia Administration and should not be edited.  The passwords for either of these 
signons can only be changed the Libraries Australia staff. 

2.5.1 Viewing and editing a user account 

To display the user accounts for a library, select Users from the Organisation Details screen. 

http://www.nla.gov.au/librariesaustralia/contact
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Each user can be viewed by selecting the User ID in the left column. 

 

  

 
Users 
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Select the user you would like to view/amend and click on Edit . 

 

This shared account has been set up to enable users to create their own personal accounts  

Passwords and secret 
questions should not be 
changed on shared accounts 
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When you have finished editing the account, Save the record. 

Note: The service StandardLA is required to access Libraries Australia and FreeDatabases is required 
to search the National Bibliographic Database so should not be unticked. 

2.5.2 Adding a user account 

Both Libraries Australia Staff and customer administrators can create new user accounts. 

Account 
information 
should not be 
changed 

User information can 
be changed 
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To add a new user account, select the Add User button on the Users screen. 

 

The Create User Account screen is displayed. 

 

 

{ŜƭŜŎǘ ǘƘŜ ŘŜŦŀǳƭǘ ά{ƘŀǊŜŘέ ŀŎŎƻǳƴǘ ǘȅǇŜΣ ŀƴŘ ǇǊŜǎǎ bŜȄǘ 

The Create a User Account screen displays. Fill out the form, and Save. 
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The minimum services  required for a user account to work is Standard LA, and at least one of the 
database services (either FreeDatabases or SubscriptionDatabases) 
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2.5.3 Setting up personal accounts or personalisation 

From the shared account such as the one above, your library staff and/or users will be able to set up 
personal accounts. Personal accounts will enable them to:  

¶ save and download records,  

¶ save queries,  

¶ create alerts,  

¶ use enhanced requesting  

¶ select the default search screen they want to use,  

¶ select the databases they want to search, and   

¶ ŎƘƻƻǎŜ ǳǇ ǘƻ ǘƘǊŜŜ ƭƛōǊŀǊƛŜǎ ŀǎ άaȅ [ƛōǊŀǊȅέΣ ŀƴŘ ƘŀǾŜ ǊŜǎǳƭǘǎ ŦǊƻƳ ǘƘŜǎe libraries displayed 
first. This is useful if, for example, a person uses the university library, the local public 
library, and their library at work. 

In the Shared account, there are two different options for setting up personalised accounts. 

¶ The service άtŜǊǎƻƴŀƭƛǎŀǘƛƻƴέ ŜƴŀōƭŜǎ ŀ ǳǎŜǊ ǘƻ ŎǊŜŀǘŜ ŀ ǇŜǊǎƻƴŀƭ ŀŎŎƻǳƴǘ ŦǊƻƳ ǘƘŜ ǎƘŀǊŜŘ 
account. However, the user must be logged on to a computer that is already signed on using 
the shared account signon that the personal account is created from; 

¶ ¢ƘŜ ǎŜǊǾƛŎŜ άLƴŘŜǇŜƴŘŜƴǘ tŜǊǎƻƴŀƭƛǎŀǘƛƻƴέ ŜƴŀōƭŜǎ ŀ ǳǎŜǊ ǘƻ ǳǎŜ ǘƘŜƛǊ ǇŜǊǎƻƴŀƭ ŀŎŎƻǳƴǘ ŦǊƻƳ 
any internet connected computer. 

Once a template has been setup and one of these options is selected in the shared account, a user 
can log in to the shared account in Libraries Australia Search, and set up their ƻǿƴ ΨǇŜǊǎƻƴŀƭΩ ǎƛƎƴƻƴ.  

Contact the Libraries Australia helpdesk to have either of these services setup on your account with 
the following information 

¶ the signon that you would like the personal accounts created from 

¶ the services that you would like the personal accounts to have access to. 
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If you already have a personal account, you can log in to it from this screen.  

LŦ ȅƻǳ ǿƛǎƘ ǘƻ ŎǊŜŀǘŜ ŀ ǇŜǊǎƻƴŀƭ ŀŎŎƻǳƴǘΣ ȅƻǳ Ŏŀƴ ǎŜƭŜŎǘ ǘƘŜ ά/ǊŜŀǘŜ ƻƴŜ ƴƻǿέ ƻǇǘƛƻƴΦ 

The Create Your Personal Libraries Australia Account screen will be displayed.  



2 6  |  S e c t i o n  2 : O r g a n i s a t i o n  R e c o r d s 

 

 

Once the record is saved, a confirmation message will be displayed. 

 



S e c t i o n  2 : O r g a n i s a t i o n  R e c o r d s|  2 7  

 

The user record is added to the list of users in Libraries Australia Administration. 

The Libraries Australia Search Manual contains information about how personal accounts can be 
used to simplify searching, create and manage alerts, save records and queries, and request items 
using enhanced requesting. 

2.5.4 IP Authentication 

IP authentication allows seamless signing on to Libraries Australia without a using a signon and 
password.   

To set up IP authenticated access for users, select UserID that you would like users to use.  Then click 
on the Add IP Account button on the User Account Details screen.  
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9ƴǘŜǊ ŘŜǘŀƛƭǎ ƻŦ ȅƻǳǊ ƭƛōǊŀǊȅΩǎ Lt ǊŀƴƎŜΣ ŀƴŘ {ŀǾŜ ǘƘŜ ǊŜŎƻǊŘΦ  

Note: If you have a single IP address, enter the IP address in both the Low and High Range boxes. 

You can have as many IP addresses on a single signon as you need but an IP address or range can 
only be added to one signon. 

2.6 Charges 

Libraries can view the charges accrued by their organisation for paid database searching, products 
etc. 

To view charges, select Charges from the left hand menu of the Organisation Details screen. 

 

The Charges screen is displayed:  
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2.7 Contacts 

The Contacts records list a number of people in a library that can be contacted for various functions. 
Each library (including branch libraries) can have their own contacts record. 

The primary contact is the main contact used by Libraries Australia staff to get in touch with the 
library. Other contacts are Administration and Record Import Service contacts. 
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Libraries are strongly encouraged to keep Contacts up to date. All data in the contacts record can be 
added or edited by the Customer Administrator of a library, or by Libraries Australia staff. 

2.7.1 Adding and Editing Contacts 

From the Organisation Details record, customer administrators can opt to create or edit the Contacts 
record. To do this, select Contacts from the menu bar on the left of the screen: 

Audit 
information 
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The contacts screen will be displayed. If there is no contact record, select the Add button on the 
right hand side of the Contacts screen. 

 

A blank edit screen is displayed. Enter details into the blank form, and Save.  The fields with a star (*) 
are mandatory fields. 
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When you have finished Save the record. 

If there is an existing contact, select the Edit button, and the Edit screen is displayed. 
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Edit the fields that require updating and when you have finished, Save the record. 
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Section 3: Reports 

Customer administrators can generate and access reports on usage of Libraries Australia services.  

There are two types of reports:  

¶ Organisation Activity Reports 

¶ User Activity Reports  

You can generate both types of reports in Summary or Detail view.   

The Summary view provides information on how many bibliographic, authority and holdings records 
were added, deleted and updated and also how many failed to load, the number of LADD requests 
that were processed and how many subscription and pay-per-search database searches were 
performed. 

 

The Detail view details the specific databases searched, the records added in various ways to the 
ANBD, and the number document delivery requests created. 
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To access reports, select the Reports tab at the top of the Libraries Australia Administration Screen. 
Note that you can only view reports for your organisation. 

 

The reports page displays: 

 

3.1 User Activity Reports 

3.1.1 How to perform a User Activity report 

To perform a User Activity report, on this screen: 
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¶ select the user you would like to run a report on  

¶ select User Activity Report from the Report drop down box.  

¶ select either Summary or Detail from the Report Type drop down box. Ignore the Format box 
(reports are only in HTML at present). 

¶ Enter the period you want the report to cover.  

Note: reports for the current month are not available until the beginning of the next month.  

Also note that both Start and End dates in this example are June 2010. This will cover all activity 
from 1 June to 30 June inclusive. 

When all parameters have been set, select the Generate report button to generate the report. 

3.1.2 Organisation Activity Reports 

Organisation Activity reports are generated in the same way as User Activity reports;  

¶ select Organisation reports from the Report drop down menu,  

¶ select the type of report you would like to view, and  

¶ the period you would like the information for and  

¶ select the Generate report button: 
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This report summarises all transactions for each of the LA logins linked to the library, including all 
transactions for different sub-organisations. The total of activity for the library is at the top of the 
table. 

The Organisation Detail Activity Report contains much more information, such as the various 
methods of record contribution, and the various databases searched, and document delivery 
activity. The total of activity for the library is at the top of the table. 
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Section 4: Record Export Service (RES) 

4.1 What is the Record Export Service? 

The Libraries Australia Record Export Service (RES) enables libraries/organisations to download 
MARC records from Libraries Australia, via the Internet, for loading into a local library system. 

Records can be identified for downloading by adding, editing or deleting holdings in the Cataloguing 
Client or Web Cataloguing form, or by using the 'Export' button in Libraries Australia Search.  

RES Files containing MARC records can be collected from the Libraries Australia Administration 
website.  

4.1.1 Test Files 

Before your library/organisation can sign up to the Libraries Australia Record Export Service it is best 
that you try loading a test file to ensure that the output records are compatible with your local 
system. Test files are available for download from the Libraries Australia Administration page once 
you have logƎŜŘ ƛƴ ǳǎƛƴƎ ȅƻǳǊ ƭƛōǊŀǊȅΩǎκƻǊƎŀƴƛǎŀǘƛƻƴΩǎ /ǳǎǘƻƳŜǊ !ŘƳƛƴƛǎǘǊŀǘƻǊ ƭƻƎƻƴΦ  LŦ ȅƻǳ ŘƻƴΩǘ 
ƘŀǾŜ ŀ ǎƛƎƴƻƴ ǿƛǘƘ /ǳǎǘƻƳŜǊ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ ƻǊ ȅƻǳ ŎŀƴΩǘ ǎŜŜ ǘƘŜ Ψ9ȄǇƻǊǘΩ ǘŀō, contact the Libraries 
Australia Help Desk. 

1. Log in to Libraries Australia Administration usiƴƎ ȅƻǳǊ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ Customer Administrator 
Login ID and password. 

 

2. /ƭƛŎƪ ƻƴ ǘƘŜ ά9ȄǇƻǊǘέ ǘŀō ǘƻǿŀǊŘǎ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǎŎǊŜŜƴΦ  

 

¢ƘŜ ά!ōƻǳǘέ ǎŎǊŜŜƴ ǿƛƭƭ ŘƛǎǇƭŀȅΣ ǇǊƻǾƛŘƛƴƎ ǎƻƳŜ ŘŜǘŀƛƭ ŀōƻǳǘ ǘƘŜ wŜŎƻǊŘ 9ȄǇƻǊǘ {ŜǊǾƛŎŜΦ  

3. /ƭƛŎƪ ƻƴ ǘƘŜ Ψ¢Ŝǎǘ ŦƛƭŜǎΩ ƭƛƴƪ 
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There are three different types of file available: 

¶ unblocked.kin ς This is a file in MARC 8 coding in an unblocked format. It should suit 
most customers with a MARC8 system. In this format the output is not presented in 
blocks as with the unspanned format. The records appear in MARC format following on 
one after the other. 

¶ unblocked-utf8.kin ς This is a file in Unicode coding in an unblocked format and will suit 
most customers with a Unicode system. 

¶ unspanned.kin ς this is a MARC21 file in MARC 8 coding in an unspanned format and will 
be rarely used.  In unspanned USMARC files, each block of 2048 characters consists of no 
more than one logical record.  If the record is longer than 2048 characters it continues 
into the next block.  The next logical record will start in a new block. 

4. {ŜƭŜŎǘ ǘƘŜ ŦƛƭŜ ǘȅǇŜ ǿƘƛŎƘ ƛǎ ŎƻƳǇŀǘƛōƭŜ ǿƛǘƘ ȅƻǳǊ ƭƻŎŀƭ ǎȅǎǘŜƳ ŀƴŘ ŎƭƛŎƪ ǘƘŜ Ψ5ƻǿƴƭƻŀŘ ŦƛƭŜΩ 
button. 

 

The export files are given the ".kin" extension as a unique identifier to distinguish them from 
any other files you may have already saved on your computer. As such, Windows will not 
have associated any program at all with them. Because they aren't associated with a 
program, double clicking on the files will not open any relevant program to read them. 


























































































